
 

 

How to Obtain a Lottery Licence 
When hosting a game of chance as a fundraiser, a lottery licence must be 
obtained from AGCO. Use this resource to guide you through the AGCO 
licence process, from beginning to end.  

Note if your scheduled gaming activity is within the next 45 days you may 
not have time to complete the licencing process and should reconsider your 
timing or chosen activity.  

At least 45 days prior to your scheduled gaming activity 
o Confirm whether you require a licence – How do I know if I need a licence?  

If so, proceed through the remainder of the checklist. If not, consider 
switching to the Special Event Checklist. 

o Complete a Draw Schedule form (Appendix A) 
o Complete a Rules of Play form  

o It will seem repetitive, but it is necessary to note information in a 
number of places within the form. (Appendix B) 

o Request a Letter of Authorization via email to 
federated.health.charities@ontario.ca. (Appendix C) 

o Complete the Signature of Principals Form with signature of two 
agency/ministry representatives who can review and ensure that the game 
is run in accordance with the licence. (Appendix D) 

At least 30 days before your scheduled gaming activity 
o Login/Create an account at iAGCO to submit your application to AGCO. 
o Within the application process: 

o Under “New Applications”, select “start a new application”  
o Select “Charitable Gaming Lottery Licences”  
o From the drop down, select “Raffle Licence”  
o From the drop down, select “Provincial Government”  
o Legal name: “Ministry of _________”, not for profit, fill in contact 

information (other from drop down) and mailing address  
o Premises type “office” from dropdown, premises name Ministry of 

____________, office address where you are, your name as the contact 
for premises 

o Charitable gaming eligibility, select yes 
o Enter the information for your 2 designated signatories  
o Select your raffle type from dropdown  

https://federatedhealth.ca/wp-content/uploads/2025/12/Do-I-Need-a-Lottery-Licence.pdf
https://federatedhealth.ca/wp-content/uploads/2025/12/Checklist-Special-Event-Planning.pdf
https://federatedhealth.ca/wp-content/uploads/2025/12/Template-Fillable-Rules-of-Play-Form.pdf
mailto:federated.health.charities@ontario.ca
https://www.iagco.agco.ca/prod/pub/


 

 

 
 

o Electronic raffle – no (logging and winner selection will be manual) 
o Total prize value can be a guesstimate based on your understanding 

of each prize’s’ value. For 50/50’s, estimate based on expected results. 
o Enter your start date, and end date (draw date), number of draws 
o Select “no” for the next 4 questions.  
o Enter your intention of the proceeds. For a 50/50, enter “50% to 

winner ticket purchaser and 50% to Federated Health Charities” for 
all other games of chance, note “proceeds minus AGCO fees to be 
donated to Federated Health Charities. 

o Select “no” for the remaining questions. 
o Submit completed documents (Draw Schedule, Rules of Play, Letter 

of Authorization and Signature of Principals) 
o For all games EXCEPT 50/50, pay the associated fees. For details 

about fees, see Charitable Gaming Lottery Licensing Fees | Alcohol 
and Gaming Commission of Ontario. 

Congratulations! You’ve submitted your application! You will receive a 
confirmation email with an attachment containing the information you 
entered in your application.  

On the day of your scheduled gaming activity 
o Maintain records of tickets sold and money collected 
o Have fun! 

In the week following your completed gaming activity 
o Ensure delivery of prizes to winners 

Within 30 days of your completed gaming activity 
o Prepare a Post Lottery Report (Appendix E) and Details of Donation form 

(Appendix F) 
o Submit to AGCO by logging into iAGCO and selecting New Task 

o On the New Task page, select Lottery and Gaming. 
o Under Dashboard, go to the LICENCES/ REGISTRATIONS tab and 

select the File Number for the licence/ registration you are 
submitting for. 

o Under Activities, select “Submit a Regulatory Submission and/ or 
Notification” and select the “Regulatory Submission (post lottery 
report)” and follow the steps set out therein. 

 

https://www.agco.ca/en/lottery-and-gaming/charitable-gaming-lottery-licensing-fees
https://www.agco.ca/en/lottery-and-gaming/charitable-gaming-lottery-licensing-fees


 

 

 
 

Appendix A: Draw Schedule Example 

 

 



 

 

 
 

Appendix B: Rules of Play Example 

 
  



 

 

 
 

 

Appendix C: Letter of Authorization 

 



 

 

 
 

 

Appendix D: Signature of Principals Example 

 

 

 



 

 

 
 

 

Appendix D: Signature of Principals Example Continued 

 

 

 

 

 

 

 

 

 



 

 

 
 

 

Appendix E: Details of Donations (Post Event Reporting) 

 



 

 

 
 

 

Appendix F: Lottery Report

 


